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AGREEMENT
-Between-
THE BOARD OF TRUSTEES OF
THE PATCHOGUE-MEDFORD LmRARY
-and-
eSEA, INC., AFSCME, LOCAL 1000, AFL-CIO
The Certined Union, by the Patchogue-Medford
Library Unit of CSEA, Local 852
AGREEMENT, entered into effective the t8l day of July, 2001 by and between THE
BOARD OF TRUSTEES OF TIm PATCHOGUE-MEDFORD LIBRARY (hereinafter the
"Board") and CSEA, INC. AFSCME, LOCAL 1000, AFL-CTO, the Certified tInion, by the
Patchogue-Medford Library Unit of CSEA, Local 852 (hereinafter uCSEA" or the "the Union").
PREAMBLE
It shall be the public policy of the Board and the purpose of this agreement to promote
harmonious and co-operative relationships between the Board and its employees, and to protect
....
the public by assuring the orderly and uninterrupted operation and functioning by the Patchogue-
Medford Library at aJI times, and the CSEA does hereby subscribe to said purposes and freely
does hereby affiJTl1that it does not assert the right to strike against any government, nor to
participate in any such strike, or to impose on its members any obligation to conduct, assist or
participate in any strike.
ARTICLE I
RECOG~ITIO~
1. The Board does hereby recognize the CSEA as the exclusive unchallenged
representative to represent all its employees, except the Director, Assistant Director, Business
Manager, Security Personnel, the Clerk of the Board, and all elected officials, in negotiations
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covering the terms and conditions of employment, and in the settlement of an disputes arising
out of such employment, for the maximum lime period permitted under the law. .-
2_ The Board agrees to deduct uniformly and consistently from each employee' 5 pay
the regular CSEA dues and other authorized deductions (such as insurance premiums on
programs offered by the CSEA or its members) on each payroll and promptly pay same to the
Treasurer of the CSEA at 143 Washington Avenue, Albany, New York, for all employees who
have submitted payroll deduction authorizations permitting such deductions. The Board shaH
assume no liability or responsibility for the disposition of dues deductions after the same are paid
over to the Treasurer of the CSEA.
3. . Any Agency Shop fee will be assessed to all members of this bargaining unit, and
the employer agrees to deduct an amount of money equal to the normal dues deduction, from
non~Union members' pay. The Union represents that it has an appeals procedw'e for any person
who has an Agency Fee deduction and agrees that any grievance brought forward because of the
Agency Shop deduction will not be subject to this contract's negotiated grievance procedure. It
is understood that the Union will hold the employer safe from the legal action that might be
initiated in accordance with the laws of the State of New York.
4. Nothing herein contained shall impair or diminish any benefit to which the
emp10yees have heretofore been entitled unless specifically provided for or changed by this
agreement.
5. The Board agrees to meet with representative~ of an advisory committee
composed of members selected by the Union. The purpose of the committee shaH be to offer
suggestions on revisions to the personnel policy. However, revisions to the personnel policy
shall be made at the sole discretion of the Board of Trustees. The Boarers decision to implement
2
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suggestions from the committee shall not be subject to arbjtral review and the personnel policy
shall not become a pw1 of the conlra't.
ARTICLE II
HOURS OF WORK
1. Full-time Employees
'The work week for full-time empJoyees shall be seven (7) hours per day, Monday
through Saturday, and shall not-e"ceed.thirty-five (35) houn; per week.
2. Regular Part-time Employees
The work week for regular part-time employees shall not exceed seventeen (17)
hours per work week, Monday through Saturday, but may be extended to exceed twenty (20)
hours per week, Monday through Saturday, during periods of emergency at the request of the.
departmenc head and 'with the approval of the Director.
3. Custodian/Maintenance Workers
If a oustodial/maintenance worker requests a fony (40) hour work week~ the
".
Board may permit him to work a forty (40) hour week on a regularly scheduled basis, with the
approval of the Director.
4. Overtime Compensation
Overtime compensation at the rate of 1-112 times the employee.s regular rate of
, pay shall be paid for aU hours worked in excess of forty (40) in an employee's regularly
scheduled work week when said assignment is approved in advance by t.heDirector.
5. Sunday Work
It is agreed that jf the Board decides to open the library on Sunday, the Director
will hold a meeting with the Union President and Union Board at least sixty (60) days in
advance, in order to afford the Union an opportunity for input concerning the appropriate salary
3
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to be paid for Sunday work. The meeting wiJI be held sufficiently in advance of a meeting of the
Board of Trustees, so as to permit the Union's input to be transmitted to the BQard of Trustees.
After the Board of Trustees receives the Union's input,. the Trustees shall arrive at the rate of pay
to be paid for Sunday work and convey. their decision, through the Director, to the Union
President and Union Board prior to fonnal1y announcing the rate.
6. Breaks
Employees workjng seven (7) hours u day shall be entitled to two (2) fifteen (15)
minute breaks. Employees working three and one~half (3 ~ ) hours and less than seven (7) hours
per day shaH be entitled to one (1) fifteen (15) minute break. Break time shall nOlbe added on to
lunch or dinner hours or used to compensate for late ani valor early departure. Any employee
scheduled to work seven (7) hours is entitled to one (1) hour for lunch or dinner for which time
no payment is rendered.
7. Com"ensatorv Time
Commencing February 1, 2003 and continuing annually thereafter, the Library
~~
shall detennine which full-time employees have in excess of seventy (70) hour~ of accumulated
unused compensatory time. and which regular pan-time employees have in excess of thiny-five
(35) hours of accumulated unused compensatory time as of February 1st. Full-time employees
exceeding seventy (70) hours, and regular part-time employees exceeding thirty-five (35) hours
shall have their accumulation totals reduced to seventy (70) and thirty-five (35) ho~s
respectively and will be paid at their regular hourly rate for those hours, which as of February 1$1,
exceed the seventy (70) or thirty-five (35) hour threshold. Such payments shall be made: no more
than forty-five (45) days after February fit.
4
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ARTICLE III
GRIEV ANCE PROCED RE
1. Puroose
It is the policy of the Board and the Union that aU grievances shaH be resolved
infonnaHy or at the earliest possible stage of the grievance procedure. However, both parties
recognize that the procedure must be available without any fear of discrimination be.cause of its
use. Infonnal settlements at any stage shall bind the immediate parties to the settlement, but
shaH not be precedent in a later grievance proceeding.
2. Dcfiniti ons
A. A "grievance" is any alleged violation of a tenn of this agreement or any
dispute with respect to its meaning or application.
B. "Employee" shan mean all members of the unit represented by the Union.
c. An "aggrieved party" is the employee or group of employees on whose
behalf a grievance is..submittcd by the Union. the Union, and (when it submits a grievw1ce), the
Board.
D. "Unioo representative" shall mean the pe~on or persons designated by the
Union to act on behalf of an aggrieved party if so requested and/or to represent the Union at each
stage of the grievance procedure, except at the informa1 stage. At this stage, except when the
Board submits a grievance, the representative of the aggrieved party must be u member of the
Union.
3. Genera] Procedures
Step 1. Any aggrieved party shall .either orally or in writing present a grievance to
his or her department head within twenty (20) days following the act or condition whi~h i~ lhe
basis of his or her complaint. The aggrieved party shall confer with his or her department head
5
~I:!I1L oy; UUt:M~lU u UUt:M~.lU; ;)IOO~"''''vOj rl:!u-'::;:)-UC::IO;'tuj idy~ I 1
within ten (10) days after such department head has received a grievance. A grievance will be
deemed to have been waived unless presented within twenty (20) working_days from the
occurrence of the act or condition which fOIms the basis of the complaint. This shan constitute
the informal conference designated to arrive at a mutually ~alisfuctory resolution of the
complaint.
At the conference the aggrieved party may be represented by the Union representative or
any person of his or her choice and the department head shall likewise have the right to have
present or consult a representative of his or her choice, provided, however, that such
representative shall not be a person who is involved as a party rendering judgment in any
subsequent step hereunder.
The Board shaH present grievances to the President of [he unit through the Director or his
or her designee.
The depal1ment head shall communicate his or her decision in writing to the aggrieved
party within ten (10) days after the infonnal conference.
,,"
Step 'i. If the grievance is not resolved at Step L the aggrieved party may appeal
in writing within ten (10) days of the receipt of the decision to the Assistant Director for a fonnal
conference.
The aggrieved party and the Assistant Director shan confer on the grievance with ten (10)
days after its receipt by the Assistant Director. The aggrieved party may be represented at the
conference by a Union representative or any person of his or her choice, and the Assistant
Director sha11likewise have the right to have prescnt for consultation a representative of his or
her choke, provided however, that such representative shall not be a person who)s involved us a
. .
party rendering judgment in any subsequent step hereunder.
6
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The -Assistant Director shall communicate hjs or her decision in writing to the aggrieved
party within ten (10) days after the conference.
Step 3. If the grievance is not resolved at Step 2, the aggrieved party may appeal in
writing within five (5) days of receipt of the deci~jon to the Director for a fonnal conference.
The aggrieved party and the Director shall confer on the grievance with three (3) working
days after its receipt by the Director. The aggrieved pany may be represented at the. conference
by a Union representative or an;' person of his or her choice, and the Director shnl11ikewise have
the right to have present for consultation a representative of his or her choice provided, however,
that such representative shan not be a person who is involved as a party rendering a judgment in
any subsequent step hereunder.
The Director shaH communicate his or her decision in writing [0 the aggrieved party
within five (5) working days after the conference.
Ste-p 4. If the grievance is not resolved at Step 3, the aggrieved pany may appeaJ in
writing wjthin five (5) dnys of receipt of the decision to the Board of Trustees for a fonna]
,,"
conference.
The Board of Trustees shall provide the aggrieved party with an opportunity to address
the Board at its next regular meetjng. or in jts discretion, special meeting. The aggrieved party
may be represented at the meeting by a Union representative or any person of his or her choice,
and the Board of Trustees shall likewise have the right to have present for consultation a
representative of its choice.
The Board of Trustees shall communicate its decision in writing to the aggrieved party
within ten (10) days after the meeting.
Steo 5. In the event that the decision of the Board of Trustees set forth in Step 4 is not
acceptable to the aggrieved party, the Union may, within ten (10) days of receipt of the decision,
7
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submit the grievanc.e to arbitration by notifying the President of the Board of Trustees that the
CSEA is demanding arbitration of the dispute. The party demanding arbitration shaH be
responsible for notifying the American Arbitration Association or the Suffo1k County
Depa11ment of Labor for the provision of a mutualJy acceptable arbitrator. The decision of the
arbitrator shan be presented to the parties in writing. The decision shall be final and binding
upon the parties.
4. General
A. No matter shall be entertained as a grievance hereunder unless it complies
with Step 1 of the general procedures, or unless both palties agree in writing to wai v~ Step I
req Wrements.
B. All the time limits set fonh in this article may be extended by mutual
consent if given in writing, but if not so extended they must be strictly observed. If the matter in
dispute is not resolved within the period provided for in any step, the next step may then be
invoked, but if a party fails to pursue any step within the time limits provided, he/she shall have
~..
no further right to press the grievance.
c. If the Union is not a party to a proceeding under this article and does not
t.ake part in any of the steps set forth herein, the disposition of the dispute shaH not be a
precedent with respect to it. The Union may,be an observer where the employee has other
representation, but in such case, the Union is not a party and hUBno right of uppeaL
D. No conference or meeting shall be open to the public or to persons not
immediately involved. In the event that the grievance involves an accusation of moral turpitude
on the part of any employee, such employee shaH have the right to choose hislh~r representative
at any step in the procedure and shall have the right lO exc1ude a represenlali v~ of the Union ir
he/she so desires.
8
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In the event that the dispute proceeds to arbitration as set forth in Step 5 above,
the arbhrator will set forth hislher findjngs of fact in writing, together with hislhef reasoning and
conclusions. The arbitrator shan limit hislher investigation strictly to the application and
intc.rprctation of the provisions of this agreement and he/she shall be without power 01'authority
to make any reconunendation:
(i) Contrary or inconsistent with or modifying in any way the terrns of this
agreement or of any applicable Jaw or ~gulatlons having the force and effect of law.
(ij) Involving Board discretion or Board poJicy under the provjsions of this
agreement or unde'r app1icabJe law, except that he/she may decide in a particular case that Board
policy was disregarded or that its attempted application under any tenn of this agreement was so
discriminatory, arbitrary or caplicious as to conSljlule an abu~e of discretion.
(iii) Limiting or interfering in any way with the powers, duties and
responsibilities of the Board under its bylaws, applicable law, and rules and regulations having
the force and effect of law.
.....
E. All documents, conununications and records dealing with the processing
of a grievance wi11be filed separately from the personnel files of the participants. Furthennore,
any documents, communications and records deaJing with the processing of a grievance will be
kept in the stricrest confidence and will not be made available to potential employers or others
inquiring about said employee unless requested to do otherwise in writing by the employee i~
question.
ARTICLE IV
CSEA RIGHTS
~
1. The CSEA shall have an the rights guaranteed to it by the Public Employees Fair
Employment Act. FU11hermore,it shall have the sole and exclusive right to pursue any matter or
issue including, but not limited to, the grievance procedure set forth herein, any appeal procedure
9
From: To: At end of each Balance of hours
,," Anniv. full pay period earned on
.," Date (2 weeks) anniv. date
Beginning of employment 1at 4 V1hours 2 hours
In Anniversary 200 4* 2 1h hours
2Dd 3rd 5 3
3rd 4th 5114 3111
4th 5th 5~ 4
5'h 6th 5~ 4~
6rh 7th 6 5
7th 8th 61A 5112
8th 9th 6 '11 6
9th lOth 7 V1
lOth Tennination 71A V2
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under Civil Service Law, and to pursue any matter or Issue to any court of competent
jurisdiction.
2. Employees may join and take an active part in the activities of CSEA without fear
of any kind of repri:sal from the Board or its agents.
~
~
The salary schedu1e of aU classes of employees covered hereby is listed in the attached
Schedule A which is made a part hereof.
ARTCILE VI
LEA YES OF ABSENCE
1. Vacations
A. Regular Full-rime Employees shall be granted the following vacation time
with full pay:
B. Vacations may be accrued for two (2) years.
c. SaJaries will be paid, if requested, before leaving on vacation, provided
request is received in time to incJude in payroll for that period.
10
From: To: Hours at end of Balance.of hours
Anniv. each full pay earned on
Date period (2 weeks) anniv. date
Beginning of employment 1st 1 ~hours 1
1stA . 2nd 1 'h 1nn Ivers.ary
2nd 3m Ith 1 1/2
3rd 4th 2 1 112
4th - Sth 2 2
5th 6th 2 2
6th 7th 2 21h
7Ut 8th 2 2~
8th 9th 2 3
9th 10m 2 112
lOth Termination 2 112
? Personal Leave_.
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D. Regular part-time employees as defined in Article 11.2, working at least
seventeen (17) hours a week, shall be granted the following vacation time with pay:
A. Regular Full-time Employees shall be granted four (4) days leave with
pay, annually, to attend to personal business, which leave shall not be chargeable to other leave.
B. (...Regular Part-time Employees shall be granted ten and one-half (10 V1)
.,to
hours leave with pay, annually, to attend to personal business, which leave shan not be
chargeab1e lo other leave.
c. Full-time and/or regular part-time employees may be granted at the
discretion of the Board of Trustees, upon the recommendation of the Director, a leave of absence
without pay. Requests for such leaves shall be made in writing to the Board of Trustees, no les,s
than thirty (30) days in advance of the requested conunencement date of the leave. No vacation
or sick leave js earned during any pay period during which leave without pay js taken.
Part-time employees who work fewer than seventeen (17) hours per wee~ may be granted
a leave of absence without pay. Grants of leave without pay of three (3) weeks or less shall be at
the discretion of the Director, upon the recommendation of the Department Head. Requests for
11
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leave of three (3) weeks or less shall be made in writing to the Department Head no less than
fourteen (14) days in advance of the requested conuncnccmcnt date of the leave. '.Grants of leave
of more than three (3) weeks shaH be at the discretion of the Board of Trustees, upon the
-recommendation of the Director. Requests for leave of more than three (3) weeks shall be made
in writing to the Board of Trustees, no less than thirty (30) days in advance of the requested
commencemen( date of the leave.
Exceptions to the fourteen (14). or thirty (30) day written request requirement shuH be ut
the discretion of the Director or in cases of emergency.
D. Personal leave is not cumulative, however, unused personal leave days
shall be added to sick leave accumulation at the end of the year.
3. Sick Leave
A. Regular Full-time Employees shaU be entitled to one-half (1/2) day with
pay each pay period for illness, for a total of thirteen (13) days each year, which shall be
cumulative to u total 'of one hundred seventy-five (175) days.
B. Regular Part-time Employees shall be entitled to accrue up to forty-five
and one-half (45 Yz)hours, armually, at a rate of one and tluee-quarter (1 %) hours per pay period
with pay for inness, and may accumulate unused sick leave up to a maximum of eighty-eight
(88) days.
c. Regular Full-time Employees: If all sick leave hus been exhausted due to
an illness which lasts more than twenty (20) days, extended sick leave shaH be granted at the rate
of one-half day sick leave for each year of continuous service completed.
D. Upon resignation or retirement, regular full-time employees will be paid
50% of unused sick time (up to 175 days, as per 3A above or the equivalent of 87 ~ paid sick
days).
12
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E. Upon resignation or retirement, regular part-time employees wiH be paid
25% of unused siek time (up to 88 days, as per 3B above, or the equivalent of 22 days).
F. Sick leave may be used when members of the employee's immediate
family are dependent upon the employee for care. Immediate family member is defined to
include father, mother, husband, wife, brother, sister, soo) daughter) grandfathe.r) grandmother
and grandchild, and in-laws in those categories.
G. Twelve (12) mObth p~-time employees regularly scheduled to work ten (10) or
more hours per week, but less than seventeen (17) hours per week, after one year of service, shall
be granted 7 hours of sick leave on their anniversary of hire, and annually on that date thereafter.
Such employees shaH not be permitted to accumulate unused sick leave from year to year.
4. Holidavs with Pay
A. The Board agrees to observe the New York State calendar with reference
to the holidays listed in Sections Band C.
B. The Library will be closed on the foHowing holidays: Independence Day,
~..
Labor Day, Veterans Day, Thanksgiving Day, Christmas Eve Day, Christmas Day, New Year's
Day, Washington's Birthday, Memorial Day and Martin Luther King, Jr. ':) Bhthili:1y.
c. On Lincoln's Birthday, Columbus Day and E1ection Day, the Library may
be open and an employee required to work on such days shall be given another day off at the
option of the employee.
D. Regular part-time empJoyees, as defined in Article n.2 are to be paid for
holidays which fall on their regularly scheduled days nnd shall receive three and one half (3 Yz)
hours compensatory time for holidays which fallon days they are not schedule&.to work. Other
part-time employee~) whose scheduled hours fall on a holiday when the Library is dosed and for
which they do not receive holiday pay win, upon request to the Department Head, be given the
13
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opportunity to make up the lost hours. This request must be made to the Department Head
within ten (10) calendar daY5of said holiday.
E. Part-time employees who work ten (10) or more hours per week year
round but who work less than seventeen (17) hours per week shall be paid for July 4th,Chri~lmas
Day and New Year's Day if they occur on their regularly scheduled days or two hours' pay if
they were not regularly scheduled on these days.
F. The lib~ry wi)) .clo5e ut 12:00 p.m. on New Year's Eve and at 3:00 p.m.
Thanksgiv1ng Eve.
5. Military Leave
St.aff members in the active reserve corp. wi1l be granted leave in accordance with
Section 242 of the New York State MiHtary Law and the Federal Regulations upon submission
of written orders of the appropriate military authority.
6. Emereencv Leave
Regular full-time and regular part-time employees will be granted five (5) working days
leave with pay in the event of a death in the employee's immediate family. Immediate family is
defined to include father, mother, hu:sband, wife, brother, sister, SOO, daughter, grandfather~
grandmother and grandchild and in-laws in those categories.
Employees regularly scheduled to work ten (10) or more but less than seventeen (17)
hours per week shall be grun~ed three (3) bereavement days, with pay, in the event of a death in
the employee's inunediate family. Immediate family shaH be defined as set forth 1n the prior
paragraph.
~
14
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7. JurvDuty
A. Full time employees will be continued in full pay status during time off for
jury duty. Regularly scheduled part-time employees wilt be continued in fuU pay status for their
regularly scheduled hours during time off for jury duty.
B. Other part-time employees shaH be paid for their regularly scheduled hours
during the first three (3) days of absence from employment by reason of jury service. For
purposes of this provision, pay for days of jury service shuH be calculated utilizing the
employee's regularly scheduled hours.
. C. All employees must notify hislher immediate supervisor as soon as possible
after receipt of notice of jury service, and a copy of such notice shall be provided to the Business
Office as soon as possible and prior to the date for such service. In addition, proof of jury
service must be submitted to the Business Office upon completion of jury service. Failure to
submit notification and proof of jury service may result in loss of pay for days served.
D. The Library does not request a return of mileage and/or meal payment$.
t,"
8. Child Care Leave
Full-time employees having one (1) or mure years of service shall be entitled to a chi Id
care leave of up to one (1) year wjthout pay. Child care leave shall apply to both ma1e and
female employees and may be used to care for adopted chHdren, as well as natural chi1dren.
Annual leave, sick leave and retirement credit accrued will continue as before the leave was
. .
granted. Emp]oyees may take all accrued leave before commencement of child care leave.
Reinstatetnent, to the same position, will follow upon return to service without loss of seniority.
..,
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ARTICLE VII
EMPLOYEE BENEFITS
1. Heal th Insurance
A. Fun-Time Employee Health Insurance. The Board agrees to provide
individual or family-type group heaJlh insurance under the program known and referred to as the
Empire Plan or Blue Choice Direct Connection, on the basis of 100% for the. jndividuaJ
employee and 50% for the employee's dependents, which shaH be paid for by the Board. For
any eJnployee desiring additional dependent coverage, the board agrees to deduct the necessary
sums therefore from the salary of the employee und remit the fee to the carrier conce.med.
Members of the unit who are eligible for health insurance but are not covered
under or withdnlw from the Library's group health insurance plan during the life of this
agreement shall receive $1,5001 provided they remained uncovered under such plan for 3 period
of twelve (12) consecutive months. Such payment shaH be made no more than thiny (30) days
after the end of the t\v.elve (12) month period and annually thereafter for each uncovered twelve
~..
(12) consecutive months. With the exception of restrictions set forth in the plan, nothing
contained herein shall preclude a member from re-entering the plan within the twelve (12) month
period provjded, however, that in the case of the member who re-enters within Jess than twelve
(12) Jnonlhs, no payment as set forth herein shall be made.
B. Retiree Health Insurance. For the purpose of this article pertuining to.
health insurance, retirees shall be consjdered as employees. An employee who retires on or after
July 1, 1996 shall be entitled to health benefits when he/she retires, provided said employee:
1. Has been emplor:d full-time or the equivalent of full-time in~
half-time increments by the library for at least ten (10) years.
I A haJf time increment shaH mean 17 hours or more on a regularly scheduled hasis.
16
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2. The elnpJoyee retires as a member of a retirement system
administered by the Stateof New York or one of its civil
subd:ivi~ions, or, if the employee is not eligible to re<:eive '3
retirement allowance, meets the hea](h plan's requirements
regarding age and dates of employment with the Library.
3. The employee is enrolled in the insurance health plan in which
the Library is participating at the time of retirement.
4. An' employee, who vests his or her retirement benefits under a
retirement s)'slem administered by the State of New Yark shall be
entitled to continue health benefits in retirement provided the
employee has ten (10) years of service with [he Library and
otherwise meets the eligibility requirements of the heallh insurance
plan in which the Library is participating.
5. An approved leave of absence without pay shan not be counLed
~ part of the minimum ten (10) year service period.
c. Regular Part-Time EmDlovees. Regular part-time emp10yees shall be
pe,rmitted to participate in either group at their own cost and expense.
D. In addition to the above, the employee's eligibility to participate in the
Empire Plan or Blue Choice Direct Connection is also suhject to tbe eligibility requirements of
,,"
those plans.
2. Retirement. The Patchogue~Medford Library wj]) be a participant in the New
York State Retirement System" 75i Plan.
A. The Board agrees to continue the retirement plan pursuant to 75i of the
New York State Retirement and Social Security Law.
B. For any employee who is purchasing additiona] annuity under the plan
'heretofore in force, the Board agrees to continue deducting the necessary funds from the salary
of {he employee by payroll deduction and remit the same to the Comptrol1er of the State of New
'"
Yark for credit to the account of the employee in the retirement plan.
17
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3. Other Payroll Deductions
The Board agrees to deduct from the salary of any employee, who 'has submitted a
proper payroll deduction authorizing the necessary sums for the purchase of United States
Suvings Bonds; for.the payment of shares or loans and interest in the Suffolk County Employees
(
Federal Credit Union or in the Teachers Federal Credit Union; and/or such deductions which the
, Board has honored heretofore.
4. Death Benefit
A. All employees enrol1ed in the New York State Retirement Plan wi)1 be
afforded the Death Benefit as defined by law.
B. The Board shall provide a $25,000.00 group death benefit for each fulJ-
time employee; sele<;tionof the plan is to be made by the Board.
5. Disability
The parties agree to New York State Disability coverage, for all reguJarly
scheduled employees working 17 hours a week or more.
,,"
6. Tax Sheltered Annuities
The Board agrees to deduct from the salary .of any Union Member who has
submitted a proper payrol1 deduction authorization, the necessary sums on a bi-weekly hasis, a.~
and for the elnployee's contribulion to anyone of four (4) Tax Sheltered Annuity Companies to
be selected by the Union.
7. Bonus
-
In December of each year of the contmct, every twelve (12) month part-time
employee regularly scheduled to work ten (10) or more hours per week but less than seventeen
(17) hours per week. and who has worked at leust one (1) year in the Library) shaH receive two
(2) hours pay at hislher then current hourly rate.
18
Sent By: GUERCIO & GUERCIO; 5166944738; Feb-26-02 9:37; Page 5
ARTICLE VIII
EMPLOYER PROTECTION
1. Senioril y
Seniority shall be granted to all employees in their rcspeeti ve class, Le.,
profe:s~ional or classified, on the basis of continuous service to the Board. and such seniority
shal] govern in, but is not limited to, 5uch matters as promotions, assigrunents (where
qualificatjons are equal), vacations and in the scheduling of overtime. Tn addition, the CSEA
officer elected to administer this ag~ment shall have super-seniority in hislher class and shall
be free from harassment, intimidation or coercion by the Board or its agents in fulfil1ing the
responsibilities of the office to which said CSEA officer has been elected.
2. .V'acancies
Notice of all positions created or vacant positions to be filled by the Board shaH
be giyen to the CSEA Unit Officer prior to the posting on the employee bulletin board.
Employees who are able and qualified to appointment to such position shall be given first
,,"
preference before sucb..vacancy or position is announced to the public.
3. AboJishine Jobs
Any clerical employees, custodial employee, or page whose position is to be
abolished shall recei ve two (2) weeks advance notice of the Library's intent to abolish such
position. Any other empJoyee whose position is to be abolished, shall receive four (4) weeks
advance notice of the Library's intent lOabolish such position. The union president shaH receive
such two (2) or four (4) week notices,. as applicable, as well.
4. Right to Representation
Employees shall have the right to be represented by persons of their own choosing
in all proceedings relating to complaints, grievances or discip1inary actions, including the CSEA.
However, only the CSEA shall have the exclusive right to administer this agreement and its
19
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tenns. Additionally, CSEA shall have the sale right to participate in any grievance under this
agreement.
5. Administrati ve Leave
A. Unit officers of CSEA shall be granted leave with pay, not chargeable to
other leave, to attend CSEA official functions, including conventions and work-shops, for up to
ten (10) days each year.
B. The Unir officer of CSEA who is elected or appointed to represent the
employee in settling complaints or in processing grievances shan be granted neces~ary time to
properJy represent the aggrieved employee without any loss in pay.
6. Personnel Files
A. The Board agrees to Inainlain only one (1) personnel file for each
elnployee, which shaH contain all material with res~t to each such employee, and each
employee shaH have the right to examine hislher offic1al personnel file upon req.uest to the Board
official having custod¥ of said file, and that no muterial derogatory to the elnploy~e, hislher
q"
conduct, character or service, shaH be placed in the personnel file unJcss the employee has first
been given an opportunity to examine the same and to affix hislher signature thereon which wiJl
.
not indicate that the employee in any way agrees wjth the contents thereof, and the employee
muy, if so disposed, file a wlitten answer to any material so placed in the official personnel fjJe.
Employment references solicited by the Board shall be exempt from the provisions of this
sc::clion.
B. All perSQnnel files wifl be kept in a cabinet which shall be locked, except
when rhe files are being worked on by an authorized person or when othe~ aCCess by an
authorized person or persons is needed.
20
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7. Distribution and Publication
The Board agrees to publish sufficient copies of this agreelnent for distribution to
all its elnp]oyees and CSEA accepts the responsibility f~r the distribution thereof.
8. Anniversarv Date
For purposes of salary progression, the Anniversary date for all employees shall
be July 1st. However, an employee who commences work after April 1:11shaH not be eHgiblefor
salary progression until the succeeding JuJy 1st.
9. Personnel Po1ic~
The Board agrees to prepare a written personnel policy manual and to distribute
same to all employees ninety (90) days after formalizing this agreement, and to notify the
employees promptly of all proposed change~ relating to the matters covered by this agreement.
10. Miscellaneous
A. Longevity
Beginning JuJy 1) 1999, longevity payments shall be made as folJows:
~..
All fuJI-time emp10yees having fifteen (15) or more con5ecutive years of service
in the Library shall receive an annual longevity payment of $750.
AU part-time employees reguJarly scheduled to work seventeen (17) or more
hours per week, having fifteen (15) or more consecutive years of service in the Library shaH
receive an annual longevity payment of $375.
AU fun-time employees having twenty (20) or more consecutive years of service
in the Library shaH receive an annua] longevity payment of $1,000.
All part-time employees reguJarly scheduled to work seventeen~ (17) or more
hours per week, having twenty (20) or more consecutive yea~ of service in the Ubrary shall
receive an annual longevity payment of $500.
21
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Approved ]eaves of absence of up to one (1) year shaH not constitute an
interruption of an employee's consecutive years of service for longevity purposes:-
Longevity payments as set forth above shall be made in the first payroll after
November 1,t.
B. Contract Period
This contracl t)hall commence on July 1, 2001 and terminate on June 30~2004.
C. Salary b1crease..~ ~
Effective July I, ~)here shall be 1\twenty (20) step salary schedule which
shaH consist of increments valued at 2.5% us set forth in the salary.schedule attached to this
agreement. Increases shall be as follows:
1. 2001-02
(a) 3.25% plus step (2.5%) for employees on the salary schedule.
() ~y ..;;;>(b) ~3.5%~for the employees not on the salary schedule.
~~~ 2. 2002-03
~..
(a) 3.25% plus step (2.5%) for employees on the salary schedule.
~ (b) J3.5% ~for the employees not on the ~a]ary schedule.
3. 2003-04
(a) 3.25% plus step (2.5%) for employees on the salary schedule.
~(b) 1"3.5o/~for the employees not on the salary schedule.
D. Weather Conditions
(i) The Director (or designee) may, at hislher discretion, close [he
Library or delay opening of the Library due to hazardous weather conditions. The Director (or
designee) May, at hislhcr discretion, close the Library or delay opening of the Library due to
extreme co]d or heat within the building.
22
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(ii) If the Director makes a decision to close the Library or to delay
opening of the Library, all fuH.time and part-time employees will be paid for their scheduled
hours on that day, during the time the Library's hours are curtailed due to emergency conditions.
Staff who have previously requested and been granted leave on that day, may not subsequently
withdraw their leave request so as to receive pay for the unscheduled c10sing day or a delayed
. opening.
(Hi) AJi reasonable efforts will be made to notify those employees not
already on the job of the decision to close or to de.laythe opening of the Library. Staff who
reports to the Library before notification is received will be paid fOf their scheduled hours but
will not receive compensatory time nor extra pay. The Ljbrary is gratefuJ for the effort made by
these employees.
E. Library Associated ConferenceJMeetings
All full-time and part-time employees wishing to attend job related conferences or
workshops may present a request to hislhcr department head, who will then confer with the
~..
Director. The Director shall have the authority to grant or deny the request at hjslher sole
discretion.
Those individuals who are authorized to attend7 will receive reimbursement for the
registration fee, lunch as provided at the conference, and mileage as folJows: round trip between
home and conference location or between the Library und conference location, whichever is less..
It is expressly understood that the library shaH remain open to the public on such
conference/workshop days.
~
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F. Mileage
Mileage for business travel and travel aS50ciatcd with Library conferences and
meeting~ will be reimbursed at the I.R.S. rate in effect at the beginning of each contract year.
G. Out-Of-Title Work
1. The Board considers assignmet1t to out-of-work for periods of up to
. twenty (20) days as an elnergency situation. In such cases, no additional recompense will be
paid.
2. If the situation continues beyond twenty (20) working days, the Board wi11
review and evaluate the out-of-job title duties which have been assun1ed to delennine what
additional recompense, if any, should be granted.
3. Where an individuaJ is assuming out-of-job titJe duties not as an
emergency measure but to cover a planned leave of absence of which [he Board has prior notice,
then appropriate recompense from the beginning of the assumption of the duties shall be made.
The President of the Board of Trustees, Director, Assistant Director and President of the Union
q'"
shaH form a Board of Review to detennine the appropriate recompense.
H. Negotiations
The parties agree that negotiations for a succ~ssor agreement wi}] be initiated
during the 1110nlhuf October, prior to the expiration of the tenn of the Agreement.
1. Senioritv List
The Board agrees to provide the President of the Unit with a seniority list of
bargaining unit employees once a year and to notify the President of [he Unit of the name and
classitication of each new bargaining unit employee within a reasonable time of the date of hire.
24
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J. Employee Assistance Program
The Board agrees to subscribe to the employee assistance prograrn operated by
BOCES 2, Suffolk County, for the benefit of each employee.
K. Iniury On The Job
Any employee injured on the job, who needs to seek immediate medical attention,
shaH receive pay for the employee's scheduled hours on the day the injury occulTed provided
medical verificat.ion is provided-to the ~brary.
No Conflict11.
During the life of this agreement, or extensions thereof, the Board agrees not to
make, enforce, or attempt to enforce. any rule or regulation in conf11ctwith the provisions of this
agreement nor shall either pa11yhereto continue in force any rule or regulation contrary to the
tenns of this agreement or of any applicable rule.
12. Statement under Public Emplovees' Fair Emolovment Law, Article 14. .New York
State Civil Service Law. as amend~ (sometimes ca!kQ.lhe Taylor Law). Se.c. 2-
4-(a)(1 )~
~..
"IT IS AGREED BY AND BETWEEN THE PARTIES THAT
ANY PROVISION OF THIS AGREEMENT REQUllUNG
LEGISLATIVE ACTION TO PERMIT ITS IMPLEMENTATION
BY AMENDMENT OF LAW OR BY PROVIDING' THE
ADDITIONAL FUNDS THEREFOR SHALL NOT BECOME
EFFECTIVE UNTIL TIlE APPROPRIATE LEGISLATIVE
BODY HAS GIVEN APPROVAL."
ARTICLE IX
DISMI AL OF NON-COMPETITIVE
AND LABOR CLASS EMPLOYEES
T
__
A dismissed employee who is not covered by Section 75 of the Civil Service Law
and who has beeT! employed by the Library for at least one (1) year may, upon written request,
obtuin n written statement explaining the reason or reasons for dismis~aI. The dismissal shall be
subject to review by the Director, upon written request of either party. The employee may
25
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request in writing a meeting with the Director, or the Directors designee, after receiving the
written statement of reasons for the dismissal At this meeting, the emp10yee may be
accompanied by a CSEA representative. The sequence of review shan he in the order listed and
the final determination shaH be so1e]yat the discretion of the Pirector.
ARTICLE X
OINT MEETINGS OF THE UNI N
AND ADMINI TRATIVE STA~'Jt
For the purpose of faciIi.tating this Agreement, reprcscntati Y,esof the Union shall
IDeet from time to time with the Director or the Assistant Director. These meetings shall be at
the request of either party.
~
TERMS AND CONDITION OF EMPLOYMENT FOR PAGES
This Article shan set forth the tenns and conditions of employment for Pages.
A. The workweek for Pages shall be Monday through Salurday.
B. Pages, regularly scheduled to work seventeen (17) hours or more per week shaH
....
be entitled to July 4t\ Christmas Day, New Year1s Day, and Thanksgiving Day as fully paid
holiduys so long as such days occur on a regularJy scheduled workday. Pages regularly
scheduled to work no less than ten (10) and up to seventeen (17) hours per week shall be entitled
to July 4th and Christmas Day us fully paid holidays so long as such days occur on a regularly
scheduled workday.
c. Pages regularly scheduled to work seventeen (17) or more hours per week shall
receive seven (7) hours of personal leave per year, but such Pages shall not be pennitted to
accu!nulal~ such leave from year to year.
~
D. Each page regularly scheduled to work seventeen (17) or more hou~ per week
~ha11 be granted five (5) bereavement days, with pay, in the event of a death in such Page's
immediate family. Pages regularly scheduled to work ten (10) or more hours but less than
26
3ent By:. GUERCIO & GUERCIO; 5166944738; Feo - 26 - 02 SL 40 ; Page 1~" 5
seventeen (17) hours per week sha]] be granted three (3) bereavement days with pay, in the event
of a death in the employee's immediate family. Immediate family is defined to'include futher,
n)olher~ husband, wife, brother, slster, son, daughter, grandfather, grandmother and grandchild
and in-laws in those categories.
E. In December of each year of the contract an Pages who have worked at least one
. (1) year in the library shaH receive two (2) hours pay at hjslher then current hour1yrate'.
F. Tnaddition to th~tetms and conditions set forth in paragraphs A through E of lhi:)
Arth;le, Pages shall be entitled to the benefits set forth in the followjng Article.s:
(i) Article 1, Sections 1 through 4.
(ii) Article ll, Sections 5 and 6.
(iii) Article ill
(iv) Article IV
(v) Article V
(vi) ,Artic1eVil, Sections 2, 3, 4(a) and 6.
~...
(vii) Article VIII, Sections 1, 2, 3, 4, 5. 6. 7. 8, and '10.
(viii) ArticIe IX
G. Pages shall be paid for their regularly scheduled hours during the first three (3)
days of absence from employment by reason of jury service. For the purposes of this provision,
pay for days of jury service shall be calculated utilizing employee's rcgular1y scheduled hours. ,
An pages must notify his/her immediate supervisor'as soon as possible after receipt of notice of
jury service, and a copy of such notice shall be provided to the Business Office as soon as
possib1e and prior to the date for such service. In addition, proof of jury service n1ust be
submitted to the Business Office upon completion of jury service. Failure to submit notification
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and proof of jury service may result in loss of pay for days served. The Library does not request
a return of mileage and/or meal payments.
H. Pages may be granted a leave of absence without pay. Grants of leave without
pay of three (3) weeks or less shal1 be at the discretjol1 of the Director upon the recommendation
of the Department Head. Requests for leave of three (3) weeks or less shall be made in writing
to the Department Head no later than founeen (14) days in advance of the" requested
conunencement date of the Jeave. Grants of leave of more than three (3) weeks shall be at the
discretion of the Board of Trustees, upon recommendation of the Director. Grants for leave of
more than three (3) weeks shaH be made in writing to the Board of TrusleeS, no less than thirt)'
(30) days in advance of the requested conunencement date of the leave. Exceptions to the
fourteen (14) or thiny (30) day written request requirement shaH be at the discretion of the
Director or in cases of emergency.
I. Twelve (12) month pages regularly scheduled to work ten (10) or more hours per
week but less than s(f..venteen(17) hours per week shan be granted after one year of service,
,,"
seven (7) hours of sick leave on their anniversary of hire, and annually on that date thereafter.
Such employees shall not be permitted to accumulate unused sick leave from year to year.
Twe)ve (12) month page.s regularly scheduled to work seventeen (17) or more hours per
weck shall be granted after one year of service ten (10) hours of sick Jeave on their anniversary
of hire, and annualIy on that date thereafter. Such employees shall not be pennitted to.
accumulate unused sick leave from year to year.
.0<
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IN WITNESS WHEREOF, the parties have set their respective hands and seals
{his day of , 1998.
THE BOARD OF TRUSTEES OF THE
PATCHOGUE-MEDFORD LIBRARY
CSEA, INC., AFSCME, LOCAL 1000, AFL-
CIO, the Certified Union by the Patchoguc-
Medford Library Unit of CSEA, Local 852
By:
President Board of Trustees
By:
President Patchogue-Medford Library Unit
Director
s :\PM~CUC1tract\CSBA
CSEA, Labor Relations Specialist
,,"
,,"
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